To Register:

· Go to www.swimnsc.com
· Click on red “start registration” link on left side of NSC home page – this will open a new page

· Click on “start registration”

· For returning families – click on “I am not currently signed in but I have an account on this team”  It will add a spot for you to enter your e-mail and password.  Click “Next”.  For new families, type in your e-mail address and it will take you to a page to set up a new account.

· This will bring up your billing account information – please make sure all information is current and update anything that has changed since last season.  Click “Next”

· This will bring up a screen listing all current possible swimmers.  For the swimmers you are registering, select “Yes” from the drop down box.  The swimmer’s information will appear.  Please verify their information is still current – especially t-shirt size!

· It will ask you to register the member to a group.  Click on “select” to the right of the empty box and a pop up screen will appear listing the groups.

· Select the dot next to the group you are registering for and then scroll down to the bottom of the pop up screen and click on “register this member to selected group”.  This is easy to miss!
· The next screen will allow you to add NEW swimmers if you have a swimmer joining the team for the first time.

· Select payment method (credit card/check).  

· A screen will pop up with club waivers.  You must check the box for EACH waiver to indicate you have read and agree.  You will check a total of THREE boxes.

· If you pay by check, your account will not be approved until we receive the check.  If you pay by credit card, you will have to enter your credit card number here even if you have your recurring monthly payments set up. The registration module is separate from the monthly billing module.  ACH is not an option for registration.

